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Windows Basic -4 3§

Starting and shutting down Windows

Basic Windows elements- Desktop, Taskbar, My Computer, Recycle Bin etc.
Concept of files and folders

Searching files and folders

. MSWord-40 3§

Creating, saving and opening documents

Typing: Nepali and English

Text formatting (font, size, color, underline, italic, bold etc.) and paragraph formatting (
alignment, indentation, spacing)

Inserting header, footer, page number

Page setting (margin, page size, orientation), previewing and printing of documents

. MS Excel-4 &3

Simple Electronic spreadsheet

L O . L R e o 2 B B K d




ATl erRfuswT @i ¥ Feewr gag FaRer 78 quo weaeEs! USd dTEge REs,
STl TEIEHEINE AHTH .Y S TG A, -

g e UitHee e A

Y WeaT HH Y WeE HIAHE aad EEREEIEE]

Y TEN .Y WRT HH G T TS add R

B4 TEN 0 WET HH YF e WdHAS o 0.9% W
Q0 TEI 9.4 WRT FHH g Weg YAMAS amad 1 95

Q.4 TEI ¥ W21 FHH g o8 WS amad 9.3% 43
% @ Q8.4 9731 FHH G 68 IS arad 1.4 &3

Q8.4 Ml 0 W1 FHH g Weg YAMAe amad Q.8 oz
R0 "I IR.Y VT FHH G ¥E8 WdeAe amad R #AE

IR.YTEN Y W FHH G 9E8 WdeAe amad IR AqF
Y AT A AT A PE R WidHAS ST .Y AT

AU TSMUFHT AT ¥ sl 9 MeRo T 200 ¥Eaeed! USel ATgR [Res,
AT CE JHS ATHaT .Y AT W& A, -

g T Yt RICENE

& W31 HW g ed YA amad qF I

& TE@l & WET FHH F e e amad 0.4 AT
? TN IR Wl HH YE Y67 WA arad o.9Y uF
1R T@I Y =T FHH G T YdHTS amad q AT

% T@l 95 W31 FHH G 6T YIS amad Q.34 9%
9 T@r }q WRT FHH G 6T YdHTS amad 9.9 AT




39 TEI Y WET FHH EF R YdHAS ardd

1.4 &g
¥ TEI R0 WET FHH F e YdHAS ardd R #F
6 T 30 WA FHH G 8 Y(dHAE Arad RIY AF
30 31 Al WET di {F YT YdHAe ardd .Y AT

AR AT AZUSH SR UFH RSUHT ATegaclls ATIR AN TRl TRT ThI ATeegaaT

WeE =% g | REusl dAgsgEw Iedtad T FHie TOadiel AT ATsga

Punctuation T3 TWIGh! UTEUHT THEl 95 0T TRAG | Aedsiad e o JanT T8

E ¥R Yidiee Hatiereg:-

STFT 2189 TRA] W58 - HY[E e
@ Y58 URiie= 18 Xred

4




FSTg TRAIHT e R

FERIE TRIMIHHT Hfers e g
i warEf T W
Wﬂ? Tt e T W T
FHAHA AT e (Rfaem) qesredl I5e! SEd wH g%:ﬁ
() SFHERS IXEEA BIOHST AN HT 98 GFawdl [oaT: '
IEEIEEECH 93
PR q. gem, 2. gEERh (sman), 3.9 (Tt g =)
(@) v Jafh® feaa:
AT T
= ffa: g EARICERE EEINRCT (O L
AT
AR : EICURIER TR fafa:
TR S | e T a8 EE{IGE
I TR A /A0 T
TAT T ST TH:
AT A, AT HAATH! W, T
TSI T, 9T e e (feranfe/ wferanfed Secr@ )
RIGPACIEIRC IR DS
UREATCHT HIET AUTFAl WOl St WG/ HUa: (Fecr@ )
FEHAT B FBH! AATFAT AT/ TATH: (Jecr@ )
(T1) §ifer Aradr/diferd (AEeas =qFqd ATadr/ FEE qlferd q4 Jead )
AAEIF ~IAqH Aradr | faferem atem T gear | ofeE swdyafem | gEm | Sof e | ae e
Qfere qrgar
qfers
(9) AFHT TFeE TR
EEIE)
BRI RS A1/ qHE /3THE Hoft /e [RIRIVELRIRIVE LS
ie) T




HT I @A BRAH GAUHT GFO0 [Faruee 9ca g | @R JEUHT UEhT GEAIEl il g SEie
T F AT AR G| FA FA SIS AT JHCHT SERTAT JAId FA THINH Teg/aemsig | TFgRa
e T 9 JEfrd BT q9T T SCEred BT Sfedfad 99 9l qor HaweE wrerr T s Ty |,
FR GERAAHT loelad gequl e 9uf Sqar qrer g |

SFHERS! < 9ie gia SRS TEEd
Tt Eie)
ﬁﬁ‘:
FATATA A:
W /=R [T :
TG FEEHT WG A BN BRI
@R T ] AH: TXEred T d, Aedidd Tl
EAqEd: wTH:
e EAE:
ﬁ%ﬁ
(%) L@ AT GoAMT Jealidd eI HEelidd HRIOIdes A= SIar JEHER Alhel TAITT T4 U9
T -

(q) STl AR AT THUIAHT G,
() ~gTaw Sifere AT TATA T SR TS Hdfelld (FEsrgal AT=9de a6 ol Jiareimd aded),
(3) ATHAD! JHIAB] F(derd (HTHAT),

() FFEEd S/ TR T TEH TR S@eEadh] TAaAS! Fdiel,
(

(

(

W) AATFAT WUHT s WU ATEdl IREaaAeT Tidfetd,

&) AUTFAT HUH! cAfcheh! UHTERANAN! I qU A1dT FHIT FHUMIHS! Gaferd |

F) IPHERA fofaa oder S T4 seqardl foF ardar wredt Sfedtad 9¥q0 BRI T97 THOTIAeEh!
TEA GHA AT o8 A= g |




